
ASSET Activity Report Guidance

BACKGROUND

In order to track progress of service sites in implementing the ASSET Program, Easter Seals Central Texas has created this report to gain information that we can then report back to our funders. Information provided in this report will not only help in our fundraising but for the sustainability and continued development of the ASSET Program.
PURPOSE

The purpose of the Progress Report is to:

• Document progress toward achieving program goals and objectives;

• Provide a self-assessment tool to AmeriCorps Members and Supervisors to promote continuous improvement;

• Identify technical assistance needs; and

• Collect information for distribution to the public.

COMPLETION AND SUBMISSION GUIDELINES

•Each AmeriCorps Member must complete an Individual Activity Report.

•Each ASSET Site must complete a Group Activity Report, if your service site has multiple locations, please combine information and submit one report.
•Attachments to the Group Activity Report are Required. These attachments include the Participant Tracking Log, Individual Activity Report, Service Project Reports, Training Participant Information Sheet (AT ONLY), Financial Literacy Interview (Financial Literacy ONLY).
•Supervisors should review all reports before they are submitted to ensure accuracy.
•Supervisor or designated AmeriCorps Member submits final reports to Kelly Garcia by scanned email kgarcia@eastersealstx.com (preferred method) or by fax 512-472-8026 by the 5th of each month.

If you have questions regarding the completion of the Activity Report, contact the Member Support Specialist: Dana Carpenter 512-472-8696x210 or dcarpenter@eastersealstx.com 
DEFINITIONS

Mentoring - Ongoing work with a consumer in which the Navigator coaches or provides more than just informational support.
One to one instruction - Instruction to a consumer that may be ongoing, but not a mentoring situation
Device Demonstration- Comparing the features and benefits of a particular AT device or category of devices for an individual or small group of individuals. The purpose of a device demonstration is to enable an individual to make an informed choice. 

Information and Assistance- Activities in which Navigators respond to request for information and/or puts individuals in contact with other agencies, organizations or companies that can provide them with needed information on AT products, devices, services, funding sources, or other related disability topics, or providing intensive assistance to individuals about AT products, devices, services, funding sources, or other related disability topics. This information may be provided in person, over the phone, via email or by some other means. 

Transition-Individuals currently experiencing life changing experiences such as becoming employed or unemployed, transitioning to independent living, leaving the education system, etc. 
Partnerships-Formal agreements with community organizations that mutually benefit the ASSET program and the local community organization.
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