ASSET*AmeriCorps (October 2010- August 2011)

Application for new member SERVICE Sites

APPLICATION FACESHEET

Applicant Information:

Name of Service Site Organization:

     
Address:




     
EIN Number:




     
Application Contact Person:


     
Contact Email:
     
Contact Phone:      
Organizational Website:


     
Geographical Location Covered by Organization: 
     
Application Request:

Number of ASSET members requested: 
      
Member Placement Site (1): Physical Location of Member:      
Name of Direct Member Supervisor:      
Supervisor Contact Number:

Supervisor Email:

Focus of Member Service:
 FORMCHECKBOX 
 Financial Literacy

 FORMCHECKBOX 
 Housing

 FORMCHECKBOX 
 Assistive Technology
Member Placement Site (2): Physical Location of Member: 
Name of Direct Member Supervisor:      
Supervisor Contact Number:

Supervisor Email:

Focus of Member Service:     
 FORMCHECKBOX 
 Financial Literacy

 FORMCHECKBOX 
 Housing

 FORMCHECKBOX 
 Assistive Technology

Member Placement Site (3): Physical Location of Member:      
Name of Direct Member Supervisor:      
Supervisor Contact Number:

Supervisor Email:

Focus of Member Service:
  FORMCHECKBOX 
 Financial Literacy

 FORMCHECKBOX 
 Housing

 FORMCHECKBOX 
 Assistive Technology 
Member Placement Site (4): Physical Location of Member:      
Name of Direct Member Supervisor:      
Supervisor Contact Number:

Supervisor Email:

Focus of Member Service:

 FORMCHECKBOX 
 Financial Literacy

 FORMCHECKBOX 
 Housing

 FORMCHECKBOX 
 Assistive Technology
	ASSET AmeriCorps

Active Service Solutions for Economic Transition (ASSET) for People with Disabilities

Application Narrative


a) Yes/No Questions:

· Will all Supervisors consent to a Criminal Background Check and National Sex Offenders Registry Check? 
 FORMDROPDOWN 

· Will Supervisors be available to participate in a webinar on Member Recruitment? 
 FORMDROPDOWN 

· Will all Supervisors be able to attend mandatory 2-day Supervisor Training in Austin on August 17-18? 
 FORMDROPDOWN 

b) Experience in the field of disability services and accomplishments in the area of providing services for people with disabilities.  Describe your organization’s mission, history, partnerships and past accomplishments in the area of services to people with disabilities and particularly in the areas of: housing, assistive technology, and/or financial literacy. Also, please describe your organization’s philosophy on supporting people with disabilities. 
     
c) Plan for implementing and overseeing the ASSET program. 
· Specify the number of AmeriCorps Members that your organization would oversee.  Each agency is expected to have at least 2 AmeriCorps members serving at each site.
· Describe each organization’s ability to provide resources for AmeriCorps members to be successful in the community.  This includes:  computer access, organizational email address, supplies and materials, desk/chair/file cabinet, transportation to and from work-related assignments.

· Outline the role of each AmeriCorps member that will be serving within the community and the services they will provide.  Specify whether they will focus on housing, assistive technology, and/or financial literacy.
· Describe your organization’s policy on Criminal Background Checks for staff and volunteers.  Outline the level of background check that AmeriCorps members would consent to for a position with your organization.

     
d) Plan for ensuring successful Member Supervision and Support.  Describe the role of each Member Supervisor.

· The Member Supervisor is the individual responsible for providing day-to-day supervision of AmeriCorps members.
· Agencies should review the Supervisor Expectations to ensure that the individual selected is able to meet expectations.  For example, reviewing member timesheets and reports for accuracy and ensuring that documents are submitted in a timely manner.
· Identify each Member Supervisor, his/her experience, their role within the organization, and the amount of time and other in-kind support that the individual will commit to the oversight of the AmeriCorps members.
· In your organization, detail why this person is the best for the responsibility of the AmeriCorps member Supervisor.

· For budgeting purposes, we will need to know the salary of the Member Supervisor.  Indicate the portion of each Supervisor’s time that will be counted as match toward the ASSET program grant (See Budget Details).  Please indicate if the Supervisor’s salary is paid for with federal funds, or is used to match federal funds.
· Each Member Supervisor will be expected to commit approximately 2 hours/week for each AmeriCorps member supervised.
     
	ASSET AmeriCorps

Active Service Solutions for Economic Transition (ASSET) for People with Disabilities

Budget Details



1. Supervisor Match:

CALCULATION:
Supervisor Annual Salary X Percentage of time spent on the ASSET grant = $
EXAMPLE:  

$35,000/year X 5% (2 hours/week) = $1,750 annually X of members
· Supervisors should plan to spend about 2 hours/week/AmeriCorps Member on ASSET activities

2. AmeriCorps Member Living Allowance Support:
CALCULATION:
# AmeriCorps Members * $2,500= Cash amount committed

EXAMPLE:

2 Full-time AmeriCorps Members * $2,500 = $5,000
	Budget Item
	Amounts
	Service Site contribution
	Description

	Member Supervisor Salary #1
	Non-federal salary amount to be reported to ASSET as match
	Supervisor Annual Salary:  

$     
X

Number of members supervised:
     
X

2 hours/week

=

$     annually
	     

	Member Supervisor Salary #2
	Non-federal salary amount to be reported to ASSET as match
	Supervisor Annual Salary:  

$     
X

Number of members supervised:
     
X

2 hours/week

=

$     annually
	     

	Contribution to AmeriCorps member Living Allowance/Benefits
	$2,500 Cash (for FT members)
	$2,500 cash match

X

# of members:

     
=

$     Cash 
	     

	Local Travel
	Based on community need and assignment
	     
	     

	Additional cash/in-kind support to Members
	Varies based on community and member assignment.
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