Service Project Planning Worksheet
The Proposal (who, what, when, where, why, and how)
ASSET*AmeriCorps members and supervisors should complete this worksheet and submit to the ASSET Program Coordinator for each service project they plan to organize in their communities. Please use this document and the attached service project planning guidance to develop plans to complete the service project requirement. 

Start with the Why

Discuss the need that you plan address.  Is this an important issue to the community?  Why?  How does the fulfillment of this need expand opportunities and increase independence of persons with disabilities?
When

When do you plan for your event to take place?  Will it be during the week or the weekend?  Morning or afternoon?  Inside or outside?  Will your project take place in conjunction with a specific service day or event?  Which one?
Who

How many volunteers do you plan to use?  What types of outreach will you use to acquire them?  How do you plan to keep them engaged until the day of the service project?

What

What exactly do you plan to do in order to service the needs of the community?  What resources (food, materials, speakers, etc.) will you need?
Where

Where do you plan to hold your service project?  Does this location require permits, advanced notice, or special authorization?

How

How will persons with mobility, hearing, visual, cognitive, learning, mental health or chronic health disabilities best participate in the project? How will you find donors or lenders?  How do you plan to organize?  Unfold the specific details of the ideal service project day.
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