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ASSET*AmeriCorps Program
Service Site Agreement 
2009-2010
This Agreement is between United Cerebral Palsy of Texas (UCP Texas) or its post merger entity’s ASSET*AmeriCorps Program - Active Service Solutions for Economic Transition AmeriCorps Program (hereinafter referred to as the “Program”) and ________________(hereinafter referred to as the “Service Site”).  The Program will assign up to____AmeriCorps member(s) (hereinafter referred to as the “Member”) to the Service Sites for the purpose of performing service to strengthen and supplement efforts to address unmet needs for people with disabilities. 

This Agreement is in effect for the period October 1, 2009, through August 31, 2010 and is based on an approved project application, submitted by the Service Site, which provides for the service activities that will be performed by the Members. The approved project application is incorporated into this Agreement by reference. 
* Please note that the Service Site will only be assigned the number of allocated members based on:

· Successful completion of ASSET*AmeriCorps member interview/enrollment processes according to the established timelines.  
· Executed Site Agreement between Service Site and UCP Texas.

· Receipt of Invoice and/or agreed upon payment plan.
· Distribution of members to ensure coverage of the maximum geographic area through the state.

· Supervisor attendance at mandatory Supervisor training.
PROGRAM’S RESPONSIBILITIES 

A.
The Program will provide the Member with the following: 

1. An annual living allowance of up to $11,400 for a full-time Member (up to $6,035 for half-time members).
2. Health insurance if the Member is serving in a full-time capacity and qualifies for such coverage. 
3. Accidental Occupational Death and Dismemberment coverage. 
4. Child care if the Member is serving in a full-time capacity and qualifies for such coverage. 

5. A post-service educational award of $4,725 (if the Member is serving in a full-time capacity and completes 1750 hours of service) or $2,365.50 (if the Member is serving in a half-time capacity and completes 950 hours of service).
6. Orientation training and support services. 

7. Training materials for financial literacy courses. 
B. 
The Program has the authority to dismiss or suspend the Member from the Program or the Service Site. The Program may also reassign the Member to another Service Site. 

C. 
Upon written request by the Service Site, the Program will consider removing the Member from the Service Site, in accordance with the Program’s policies and procedures. 

THE SERVICE SITE’S RESPONSIBILITIES 

A.
The Service Site agrees to: 


1.
Provide a cash match of $2,300 per Member serving in a full-time capacity ($1,200 for half-time members).

2. 
Assign a supervisor to the Member. 


3. 
Provide the Member with administrative support, which includes, but is not limited to: office space and equipment, use of a copier, telephone, fax machine, and computer/printer.

4. 
Provide support for member to attend mandatory ASSET Navigator Orientation and Mid-Service Training.  

5. 
Provide mileage reimbursement and/or bus passes to the Member for all approved program-related travel. Service Sites will document and report the amount of mileage reimbursed to Members. 

6. 
Submit Member Performance Reviews after the 1st month of service, the 6th month of the term of service, and at the end of the term of service. These reviews must indicate the service activities performed by the Member, how well the Member performs her/his duties, and the impact of the Member’s service on the Program and community served. 


7. 
Allow the Member time to attend Program-sponsored training events. 


8. 
Assist the Member by: 

a.
introducing the Member to the community which the Service Site serves.
b.
establishing and promoting the role of the Member to Service Site staff and volunteers.
c.
providing orientation and in-service training when appropriate. 

d.
enrolling Member in additional training opportunities not provided by the Program.

9. 
Make every reasonable effort to ensure that the health and safety of the Member is protected during the performance of her/his assigned duties. The Service Site will make every reasonable effort not to assign or require the Member to perform duties which would jeopardize her/his safety or cause her/him to sustain injuries.

10. 
Immediately inform the National Service Program Director of any conduct by the Member which undermines her/his effectiveness or interferes with her/his ability to perform, such as resignations, arrests, excessive or unexcused absences, hospitalizations, poor service performance, or being under the influence of alcohol and drugs. 

11. 
Maintain records and make reports and investigations concerning matters involving the Member as the Program may require. The Service Site agrees to retain such records for a period of five years after the completion or termination of the Member placement and to provide access to such records to the Program. 


12.
Certify that the Member served the hours listed and performed program activities during the hours listed on the Member Timesheet. 
13. Monitor the Member’s mileage reports and reimbursement requests to guard against intentional or unintentional miscalculations. 

14. Submit required quarterly matching documentation to the Program. 

15. Attend supervisor meetings, including monthly Supervisor Conference calls.
16. Inform Program officials of any misconduct, work performance problems, and/or unscheduled absences. 

17. Ensure that the member’s work is consistent with the program’s mission and position description. 

18. Ensure that the member’s work is not displacing paid employees’ work duties, or that of volunteers. 
19. Ensure that member is covered under the organization’s Liability Coverage.
B. 
If the Service Site is not satisfied with the Member’s performance, the Site may request in writing that the Program remove the Member from this placement, in accordance with Program policies and procedures, by indicating and documenting the reasons for such a removal. 

C. 
The Service Site agrees that the Member will not engage or participate in the following activities on AmeriCorps time:  
1. Serving as an administrative or executive assistant to any staff member, Service Site, or its affiliates. 

2. Participating in, or endorsing, events or activities that are likely to include advocacy for or against political parties, political platforms, candidates, proposed legislation, or elected officials. 
3. Activities intended to influence legislation. 

4. Writing grants or funding proposals for the purpose of supporting general operating expenses. 

5. Organizing protests, petitions, boycotts, or strikes. 

6. Engaging in partisan political activities or any activities designed to influence the out​come of an election to any public office. 

7. Engaging in religious instruction; conducting worship services; providing instruction as part of a Program that includes mandatory religious instruction or worship; constructing or operating facilities devoted to religious instruction or worship; maintaining facilities primarily or inherently devoted to religious instruction or worship; or engaging in any form of religious proselytization.
8. Providing a direct service to any for-profit organization. 
D. 
The Service Site further agrees not to: 


1.
Assign the Member to activities that would result in the displacement of an employee, including partial displacement such as a reduction of hours, wages, or employment benefits. 


2.
Assign the Member to activities that may be performed by an employee as part of the assigned duties of such employee. 


3.
Assign the Member to activities that have been performed by or were assigned to: 

a.
an employed worker. 

b. 
an employee who recently resigned or was discharged. 

c. 
an employee who was subject to a reduction in force.
d. 
an employee who is on leave. 

e. 
an employee who is on strike or being locked out. 


4. 
Accept compensation for the Member’s service. 

E.
The Service Site further understands that the Member may engage, on a limited basis, in fund​raising activities which support specific AmeriCorps projects, such as member service projects, so long as the fundraising activities are in support of direct service and they are not the member’s primary activity. 

CASH MATCH AND MEMBER TERMINATION 

If a Member is terminated or released for compelling personal circumstances, a Service Site is not eligible for a pro-rated reimbursement of her/his cash match. 

NONDISCRIMINATION 

The Service Site will not discriminate against a participant or staff member in its project because of race, color, national origin, sex, political affiliation, and/or disability if the participant or member is a qualified individual with a disability. 

DELEGATION 

The Service Site will not delegate or assign any of its obligations or duties stated in this Agreement. 

AMENDMENTS 

This document may be amended by an agreement in writing executed by authorized representatives of the Service Site and the Program. 

NOTICES 

All notices and communications required to be given to the Program by the Service Site, except as otherwise specifically noted, shall be directed to the National Service Program Director.
TERMINATION 

A. 
This Agreement can be terminated: 


1.
By mutual agreement of the parties; or 


2.
By either party giving thirty (30) days written notice prior to the effective date of the termination. 

B. 
The Program may, with five (5) days written notice, suspend or terminate the Agreement in whole or in part whenever the Program determines there is a material failure or threat of failure to comply with the applicable terms and conditions of the Agreement. 

In witness whereof, the parties whose signatures appear below attest to having the authority to enter into such agreements. 

Service Site Authorizing Official

Name:


Title: 

 (Signature)

Service Site Supervisor 
Name: 

Title: _ _____________
__________________________________

(Signature
ASSET*AmeriCorps Authorizing Official
Name: Keri Hall


Title: National Service Program Director

 (Signature)

UCP Texas Authorizing Official
Name: Jean Langendorf
 
Title: Executive Director

 (Signature)

This document was adapted from Safe Families AmeriCorps (Chicago, IL).
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